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MEMORANDUM 

TO: Brenda Richter   Robin Campbell 
Christopher Capers    Felix Amaro, Jr. 
R. Lee Hill 

    
FROM: Deborah Pederson, Legal Assistant 
 
DATE: February 22, 2023 

RE:  Northtown Municipal Utility District 
  March 1, 2023 Board Meeting 
________________________________________________________________ 

Attached please find the agenda and meeting materials for a meeting of the Board of 
Directors of Northtown Municipal Utility District scheduled for Wednesday, March 1, 
2023, at 5:45 p.m. at the Wells Branch Tech Center, 1421 Wells Branch Parkway, 
Suite 106, Pflugerville, Texas. 

Please let us know if you will be unable to attend the meeting so that we can 
determine if a quorum of the Board of Directors will be present. 

 Carter Dean     Robert Anderson via email  
 Jim Nias via email*    Crystal Lightfield via email* 

Scott Foster     Lupe Serna via 1st Class US mail* 
Cheryl Allen via email   Allen Douthitt via email  

 Carol Polumbo via email*   Mona Oliver 
 Ja-Mar Prince via email*   Richard Fadal via email*   
 Jacqueline Hale via email*   Oscar Gonzalez via email* 

Noel Barfoot via email*   
      

   
     
  
 
*Agenda Only 
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MINUTES OF MEETING OF THE BOARD OF DIRECTORS OF 
NORTHTOWN MUNICIPAL UTILITY DISTRICT 

 
January 25, 2023 

 
 

THE STATE OF TEXAS § 
§ 

COUNTY OF TRAVIS  § 
 

A meeting of the Board of Directors of Northtown Municipal Utility District was held on 
January 25, 2023 at the Wells Branch Tech Center, 1421 Wells Branch Parkway, Suite 106, 
Pflugerville, Texas. The meeting was open to the public and notice was given as required by the 
Texas Open Meetings Act. A copy of the Certificates of Posting of the Notice are attached as 
Exhibit “A”. 

The roll was called of the members of the Board: 

Brenda Richter  - President 
Robin Campbell  - Vice President 
Felix Amaro   - Treasurer 
Christopher Capers  - Secretary 
Lee Hill   - Assistant Secretary 
 

and all of the Directors were present except Director Campbell and Director Amaro, thus 
constituting a quorum. Also present at times during the meeting were Mona Oliver, the District 
manager; Allen Douthitt of Bott & Douthitt, PLLC (“Bott & Douthitt”); Richard Fadal of 
TexaScapes; Robert Anderson of Crossroads Utility Services LLC (“Crossroads”); Carter Dean of 
Armbrust & Brown, PLLC (“A&B”); Scott Foster of 360 Professional Services, Inc. (“360 PSI”); 
Deputy Gonzalez of the Travis County Sheriff’s Office (“TCSO”); Ashlee Martin of McCall Gibson 
Swedlund Barfoot PLLC; Lauren Smith of Public Finance Group LLC; and Colette Downey, a 
resident of the District. 

Director Richter called the meeting to order at 5:45 p.m. and stated that the Board would 
first receive resident communications and Board member announcements.  

Director Richter then stated that the Board would consider approval of the consent items 
on the agenda, including the minutes of the December 27, 2022 Board meeting and the letter 
from the District’s financial advisor regarding Municipal Securities Rulemaking Board Rule G-
10 and Rule G-42 attached as Exhibit “B”. Upon motion by Director Hill and second by 
Director Capers, the Board voted 3-0 to approve the minutes.  

Director Richter next recognized Deputy Gonzalez to present the security report attached 
as Exhibit “C”. Deputy Gonzalez reported that there had been six reported incidents during the 
month of December. He then informed the Board that he had been promoted to detective and 
that, while he would likely patrol the District for another month or two, he would be 
transitioning his role as the coordinating officer for the District to Deputy Yarborough. Director 
Richter expressed the Board’s appreciation for Deputy Gonzalez’s excellent work over the years 
and looked forward to working with Deputy Yarborough. Director Capers stated that the 
Legal/Security Committee had discussed the transition with Deputy Gonzalez and endorsed 
Deputy Yarborough.  
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Director Richter next stated that the Board would receive the operations manager’s 
report and recognized Mr. Anderson. Mr. Anderson reviewed the operations manager’s report 
attached as Exhibit “D” with the Board. He reported that there were 3,096 active connections 
as of December, that the water loss for the prior reporting period was -0.76%, and that the 
December water samples were satisfactory. He next presented the write-offs included in his 
report for Board consideration. Upon motion by Director Hill and second by Director Capers, 
the Board voted 3-0 to approve the write-offs. Mr. Anderson then reported that the District’s 
Identify Theft Prevention Program implemented by Crossroads had been working well and, 
therefore, he recommended no changes to the program. Upon motion by Director Hill and 
second by Director Capers, the Board voted 3-0 to approve the Resolution Confirming Annual 
Review of Identity Theft Prevention Program attached as Exhibit “E”. 

Director Richter then stated that the Board would consider landscape maintenance 
matters and recognized Mr. Fadal. Mr. Fadal presented the landscape maintenance report 
attached as Exhibit “F” and reviewed it with the Board. He then presented the “plant of the 
month”: Color Guard Yucca. He explained that the plant typically grew from two to four feet 
wide, bloomed a flower spike on the top, and could endure winter conditions. Mr. Fadal 
concluded his report by advising that TexaScapes was prepared to handle the new landscaping 
at the District’s new facilities once the District accepted the facilities. 

Director Richter announced that the Board would next receive the District manager’s 
report and recognized Ms. Oliver. Ms. Oliver called the Board’s attention to her monthly reports 
included in the meeting packet attached as Exhibit “G”. Ms. Oliver reviewed the Restrictive 
Covenant Committee report and the monthly expenditure report with the Board. She next 
reviewed the report from Texas Disposal Systems (“TDS”) with the Board and stated that TDS 
had reportedly received fewer than 30 calls from residents following the change to a Friday 
pickup. Ms. Oliver next stated that the District’s water well needed a new pump and requested 
authorization to solicit and approve a proposal to install one. Upon motion by Director Capers 
and second by Director Hill, the Board voted 3-0 to authorize Ms. Oliver to approve such a 
proposal for an amount not to exceed $37,000. Ms. Oliver then stated presented the Capital 
Area Suburban Exchange (CASE) membership application for the year attached as Exhibit “H” 
and asked whether any of the directors planned to attend the annual CASE conference. After 
discussion, upon motion by Director Capers and second by Director Hill, the Board approved 
the membership application and authorized Ms. Oliver to register the interested directors for 
the conference.   

Director Richter next stated that the Board would receive a report from the Facilities 
Committee. Mr. Foster stated that the Facilities Committee was scheduled to meet tomorrow to 
determine whether approval of the pending pay applications from STR Constructors for the new 
office and pavilion project was appropriate. Mr. Foster stated that STR continued to make 
progress on punch-list-type items, and he expected that facilities would be ready for acceptance 
by the District in March. Director Richter asked Mr. Foster to ensure that the Facilities 
Committee consult with him and Mr. Dean prior to its next meeting with STR to consider 
potential legal remedies for STR’s late completion of the project. 

Director Richter stated that the Board would next receive the engineering report. Mr. 
Foster reviewed his report attached as Exhibit “I” with the Board and covered the status of 
various development projects in the District. He noted that Phase 2 of The Parker would require 
various easements, and that the developer of the project would likely soon seek certain variances 
from restrictive covenants from the Board. Director Hill commented that The Parker’s 
dumpsters had been overflowing and that he would not vote in favor of any variance requested 
by the developer until the dumpster issue had been resolved. Mr. Foster stated that he would 
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reach out to the developer regarding the dumpster issue. Mr. Dean then stated that requested 
that the Board authorize the Development Committee to approve an agreement with Williams 
Mapping for inspection services related to erosion control at construction sites within the 
District. He explained that the recent Notice of Violation from the Texas Commission on 
Environmental Quality (“TCEQ”) called for such inspections, and that the agreement would 
serve as a partial resolution to the violations noted by the TCEQ. Upon motion by Director Hill 
and second by Director Capers, the Board voted 3-0 to authorize the Development Committee to 
approve such an agreement attached as Exhibit “J”.  Mr. Foster then presented his proposal 
for the 2022 MS4 Annual Report attached as Exhibit “K”. Upon motion by Director Hill and 
second by Director Capers, the Board voted 3-0 to approve such proposal. Director Richter then 
asked Mr. Foster to notify Clifton Lind that the introduction of fill on his property impeded the 
drainage flow of adjacent properties and needed be removed.  

Director Richter then recognized Mr. Douthitt for purposes of receiving the bookkeeper’s 
report. Mr. Douthitt presented the updated cash activity report attached as Exhibit “L” and 
reviewed it with the Board. Mr. Douthitt next reviewed the checks being presented for approval 
and recommended approval of the transfers listed on page one of his report. Upon motion by 
Director Hill and second by Director Capers, the Board voted 3-0 to approve the transfers and 
the payment of bills and invoices.  

Director Richter stated that the Board would next discuss and consider the audit of the 
District’s financial statements for fiscal year ended September 30, 2022 and recognized Ms. 
Martin. Ms. Martin presented her firm’s report attached as Exhibit “M” and reviewed it with 
the Board. She explained that her firm's opinion was an unmodified opinion, which was the 
highest quality of opinion that could be issued by an auditor and indicated that the financial 
statements were fairly presented in all material respects. She noted that Bott & Douthitt, PLLC 
had prepared the financial statements and called the Board’s attention to the Management's 
Discussion and Analysis contained in the report, which she noted had also been prepared by 
Bott & Douthitt, PLLC, and was an overview of the financial statements. Ms. Martin reviewed 
the financial statements and notes to the financial statements and pointed out the highlights to 
the Board. She explained that the notes to the financial statements provided additional 
information. She also reviewed the Texas supplementary schedules which she noted included 
additional information on the District’s investments and taxes, and also included a historical 
comparison of general fund revenues and expenditures. Ms. Martin then presented the Board 
representation letter attached as Exhibit “N” and explained that this letter confirmed that the 
District had provided all information required to conduct the audit. She pointed out that the 
Board representation letter incorporated certain “knowledge” and “reliance” qualifiers that took 
into account the fact that the Board was relying on the advice of the District’s bookkeeper in 
making the representations set forth in the letter. Upon motion by Director Hill and second by 
Director Capers, the Board voted 3-0 to approve the representation letter, the audit report, and 
the filing of the audit report with the Texas Commission on Environmental Quality (the “TCEQ”) 
and the Texas Comptroller. Discussion ensured regarding the District’s future reimbursement of 
developers for facilities constructed pursuant to reimbursement agreements. Director Richter 
directed Ms. Smith and Mr. Foster to prepare a recommended plan of action with respect to the 
reimbursements for presentation to the Board at its April meeting. 

 
Director Richer next stated that the Board would receive a report from the 

Communications Committee. Director Hill presented a proposal from 360 Production Services 
attached as Exhibit “O” to research and provide advice regarding the District’s email, website, 
and domain hosting options. Board discussion ensured regarding the necessity of such services. 
After discussion, upon motion by Director Capers and second by Director Hill, the Board voted 
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3-0 to approve the proposal for an amount not to exceed $720. Director Richter then stated that 
there had been a recent issue related to solid waste disposal services that had a consultant had 
communicated to a Board member, but not the District manager, resulting in confusion. She 
stated that the District’s consultants and contractors needed to make sure to reach out Ms. 
Oliver regarding District issues, who would then communicate relevant information to and 
coordinate with the Board members. Director Richter asked Mr. Dean to prepare a 
memorandum to send to the District’s consultants and contractors reminding them to abide by 
this procedure to avoid future confusion and communication issues. 

Director Richter stated that the Board would consider its wholesale water and 
wastewater services, including contract negotiations with the City of Austin. Mr. Dean stated 
that Austin Water had appointed a new Water Director, which had apparently resulted in a 
temporary cessation of wholesale contract negotiations with the City.   

Director Richter recognized Mr. Dean for the purpose of receiving the attorney’s report. 
Mr. Dean directed the Board’s attention to and reviewed the following annual review items with 
the Board: (i) the Resolution Confirming Annual Review of Code of Ethics, Financial 
Investment, Travel and Professional Services Policy, and Amended List of Qualified Brokers 
attached as Exhibit “P”; (ii) the Resolution Confirming Annual Review of Written Procedures 
for Post Bond Issuance Federal Tax Compliance attached as Exhibit “Q”; and (iii) the 
Resolution Designating Water Conservation Coordinator and Confirming Annual Review of 
Water Conservation and Drought Contingency Plan attached as Exhibit “R”. Upon motion by 
Director Hill and second by Director Capers, the Board voted 3-0 to approve the resolutions, as 
presented. Mr. Dean recommended that the District table annual review of its insurance 
coverage for a later meeting. 

Director Richter then stated that the Board would consider future agenda items and its 
meeting schedule. Director Capers stated that he had a conflict on the next regularly scheduled 
meeting date. Mr. Dean stated that his office would coordinate with the directors offline to 
determine an alternative February meeting date, if necessary. 

There being no further business to come before the Board, the meeting was adjourned.  
 

   _________________________________ 
Christopher Capers, Secretary 

Date: March 1, 2023    Board of Directors 
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